October 11, 2006
Dear XYZ,

Congratulations on your temporary appointment as a Widget Maker I for the ABC department.  We welcome you to the University of Nebraska – Lincoln.  This is a FT/PT temporary position with a monthly/hourly salary of $XX.XX per month/hour.  As we agreed, your appointment will begin on January 1, 2099 [with your actual start date contingent upon your eligibility to work in the United States.] (with a projected completion date of)/(and may last until) January 2099.  

The following are some of the University of Nebraska-Lincoln rules regarding temporary appointments:

· The appointment may be ended for any reason and without notice.

· Temporary employees are not granted employment beyond 24 months from your date of appointment, however are eligible for reappointment after a three-month break in employment.

· Temporary appointments of six month or less are not eligible for benefits.

· Positions that are longer than 6 months and half-time or greater will receive benefits.  These include health/dental insurance, vacation/sick leave and holiday pay.  (Does not include tuition remission, administrative/funeral leave or UNL contributions to retirement)

[Immigration Reform and Control Act (IRCA) of 1986 requires that your identity and residency status have been verified and that you are legally eligible for employment.  On or before your first day of employment, as a new employee of the University of Nebraska-Lincoln, you shall be required complete and sign an INS Form I-9 which requires you to present to your department original documentation to establish (1) true identity and (2) eligibility to be employed in the United States.  A list of acceptable documents can be obtained at http://uscis.gov/graphics/formsfee/forms/files/i-9.pdf.]

[The University of Nebraska-Lincoln requires, as a condition of employment, documentation of a valid Social Security number for proper taxation reporting.  Accordingly, you will need to supply a copy of your Social Security card at the time of hire.  University Payroll Services will not issue payment without this documentation.  Applications for replacement cards can be processed at the most convenient Social Security Administration location.]
Further applicable policies regarding temporary appointments at the University of Nebraska-Lincoln can be found at:

http://bf.unl.edu/hrpolicy/RecruitmentHiring.shtml
If you have any questions regarding your temporary appointment or the policies regarding your temporary status, please feel free to contact me.

Sincerely,

________________________________

P.I.

________________________________

______________________________

Chair






David H Allen, Dean


I accept this offer: 














Signature




Date

